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B.Com. Programme 5th Semester Examination, 2022

SEC3-COMMERCE

COMPUTER APPLICATION IN BUSINESS

The figures in the margin indicate full marks.

GROUP-A / fom1-a / feil- / @&
Answer any fwo questions
fr=falRea & & &=l g gedl @ SR difoTe
I-(F 76 2ved Ted =1
H1 ggaCl UTADI IR oG

List the advantages of word processing software.
Word processing software @ &l &I Faldg AR HITIY |
GG 2R ST e Srae 41

Word processing software &1 BIgae® ldg N |

Describe the types of change case in MS-Word. How do you perform it?

MS-Word # change case & YBRI BT quiF HIIU| MT 3 DA GAIT
B © ?

G @3 ST 7S (b (Fefer 31 91 i «ft i e s 2

MS-Word #T change case &T UBRE® auiF TR | JAATS HEN UG T8 ?

How to insert Text, Picture and Symbols in a presentation?

Uoice™ # Text, Picture 3R Symbols & AfFHfeId & AT SIS |

@9 G0 [T SRR ¢Feg 6Tl (text), B (picture) @R AR 0P 5% (symbol)
oI el 41 2 9

Text, picture 31T symbols &% presentation AT HERI AFAfId T+ AlhD ?

Write the steps to insert a new slide and to change the layout of an existing slide.

New slide Affferd @37 3R existing slide & layout TRTAT B & fory fafder
=R Bl feIfay |

IS AER RIoR »fFae ¢ «3f Tod ATT FENR % & & omems! aize F1
_3?

New slide SfFferd 9 31 existing slide @1 layout URad =l Mk @

INUEXn B oY |

Full Marks: 60

12x2 =24
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3. (a)

(b)

4. (a)

(b)

(a)

(b)
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State the uses of VLOOKUP function in MS-Excel with example.
MS-Excel @I VLOOKUP function & AI&TERvl fafqe yanT failay |
@ @ GCHE VLOOKUP-&3 FIESifel Srizgemz 3¢ 541

MS-Excel @I VLOOKUP function &1 I&TEUIBT AT YIRS ol |

Explain the types of operators available in MS-Excel with examples.
MS-Excel # STl 3ifRe3 & YHRI BT S8 Afed THSSY |
G @ T (IR P SATCHI T2/ TrIRgeInE I97el] 1

MS-Excel AT WU&T faf¥=1 operators E&ad! IATERVT A UM TR |

Differentiate between Formula and Function in MS-Excel with examples.

TJTERUT & A1 MS-Excel H BHT 3R Function & 19 3faR IRy |
G @3 T G GR IR 21190757 Trizgerz [Kge 391
MS-Excel AT Formula 3% Function @1 ¥§ SSTER0IHT AT T3 |

Explain Pivot-Table with example.
J&TeRY Afed Pivot-Table T RAT BHIFST |
TrizgerTz Piceis GRe a1

¥EIE}UT G Pivot-Table IRAT X |

GROUP-B / favrT-@ / ffeml-2 / 9 -
Answer any four questions:
f=faRaa & & fo=l IR e+l & SR forfgu —
R S1AM5 2t T miss

Gl IRAST YTADBI IR oA —

Discuss the different components of MS-Word window.

MS-Word window & fafaer Trcdl &1 goi ST |

G G GG TIAT-9F [feq e Toimmee SiEm 741

MS-Word window & faf¥=1 WRTgwa®! quiF TR |

Discuss the function and steps of checking spelling in MS-Word.
MS-Word checking spelling @ &1 3R =R W F@T o |

G G ST I SR GG J2e TR € *Mewsiafe SEwa 34

MS-Word #T checking spelling T ®Rig® A fIUHT TRUESH [Ty TR |

6x4 =24
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(d)

(e)

®

(a)
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Elaborate the steps involved in inserting and aligning objects in a slide. 6
Slide # (objects) aXG3iT B STel 3R WRAT HA # e =Rol & IR

o T Y|

AIZCT @I 43 {7 Afeasact @ ARAFAER (FGq 92T MewoifE 30 741

Slide T objects &% insert 3 align &I Hel'= HUBT TRUEH [AARAT Scoldd
TR |

Explain the various categories of transitions in PowerPoint. 6
PowerPoint # oias &I faff=1 Ifoml &1 <= o |

GG AN AR egred (Fia Ko Ranefem Zaefiesd 7 St $41

PowerPoint #T WY&! faf¥= transitions @I I R |

What is PMT function in MS-Excel? What are the different uses of PMT 6
function? Give examples.

MS-Excel § PMT function &&T € ? $UD A9~ YT AT T & ? IS8T
AR |

G % GCIE PMT FIE<E oo [ @R 2 PMT SR [(fen aer <2
TrizReTE Orad 91

MS-Excel AT PMT function & &8 ? Jd®I A~ TARTE® & & | SR
9 |

Elaborate on any three Logical Functions in MS-Excel with examples. 6
MS-Excel # f&gi M Logical Function &1 ITERVl HAfed AHRY |
93 93 I - Fo @ifes I Srizgertz Scs- $41

MS-Excel #1 9UHT G wFdeT Logical Functions &% I&TERVI Afd fawgd
R

GROUP-C / frr-T / fetal-at / 3qg-7

Answer any four questions: 3x4=12
f=faRaa & & b=l IR U9l & SR <ITg —
@-CPI BIFfG 2t Oeg wies

Gl IRAST YTADBI IR oA —

What are the different types of alignment in MS-Word?
MS-Word # fafi=1 y&R & IR@UT (alignment) &7 € ?
a¥ @7 €S [fen oFR Aieasas efemnel & o
MS-Word AT 9U@T A= alignment 8% & & B ?
What are Headers and Footers in MS-Word?

MS-Word # Headers 3R Footers @7 & ?

a3 G ST (FFCT (RO 8 FHIIH IeIC0 F @ 9

Headers 31 Footers, MS-Word #T & &I ?

3 Turn Over
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(c) List any three types of animation effects available in MS-PowerPoint.
MS-PowerPoint # f=8l @9 animation effects fe1Ray |

QY @3 NP ARCHA (FCq @~ Toq0 ST T (animation effects)
forfora =41

MS-PowerPoint AT 9U&! F TFdCT animation effects &% o |
(d) How do you add a Hyperlink in MS-PowerPoint?
MS-PowerPoint H Hyperlink &% add &R F&d © ?

Q¥ @ AR 2IRCS G0 F2ARes oI I& 3 ?
MS-PowerPoint AT &I Hyperlink 219 Afdh ?

(e) Write a short note on Application of Electronic Spreadsheet.
Application of Electronic Spreadsheet & IR # wfara fewoft Hifog |
Application of Electronic Spreadsheet-93 ©2i7 @30 SIpl (=141
Application of Electronic Spreadsheet IR fera fewof <% |

(f) List out the different elements of a MS-Excel Worksheet.

MS-Excel Worksheet & faff=1 acai &1 T{\?ﬁ TIR BT |
MS-Excel Worksheet-a3 o Sofiniaesfe ferfsm w41
MS-Excel Worksheet &7 fafi=1 “rTew g TR |

5025 4
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