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Full Marks: 60

ASSIGNMENT

The figures in the margin indicate full marks.

Answer all questions from the following

You are required to discuss the different types of formatting that can be used in
word processor. Explain the various facets of paragraphs formatting. Discuss the
steps to insert table in a word documents.

AMUeT fAf= Y®R @ formatting ST word processor H FAER BIAT &, Sd
R H a1 © | Paragraphs formatting & faf¥=1 W &T 9o &N | Yo word
document ¥ 3T &Y tables I AT Fabdl ©, aUI DI |

Word processor @ R A7 formatting @ SENG 21 Paragraphs formatting
@7 fifen eafer 2¢fq 91 Word document @ table GIRFIG! (insert) @3 e divtesfe
(G

TUISel g UIIRAT YART 9 Afd fafi=1 @1 (formatting) &1 Sd®hal T
JMIH B | Paragraph formatting HI A~ UeTgs darsqery| Tael Word
document AT SIS FHTSTD! ATRT TRUEH BAH T2l |

List out the various steps involved in splitting and merging cells. What are the
various text wrapping option available while inserting a picture in document?
Discuss the process of applying bullet to some paragraph in a word documents.

Cells merge 3R Splitting & faf¥= ==ol &1 NElER] PHITA | Documents H
text wrapping G &1 A= fdwed faRa | Paragraph ¥ U &9 a)E A
bullet T FHA & |

Cell merge @3} splitting @3 e divtafer iR 391 @19 document @ R GIFICA]
(picture insert) €% (%(q fAfeH «&C=3 text wrapping option @fe1 & & 9 @6 word
document @ bullet II2F @7 &S I F21

Cell merge X splitting &7 =RV g9dl gal &g | Documents AT TRER
gardar fafe= text wrapping JHd & §1| Word document AT HEl BT
(paragraph) BAT 4aT (bullet) AL 9 URHATHI BA®hS T |
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Discuss the process of inserting images and video in a slideshow. Explain how
can transition, animation and slideshow help in preparing a good presentation.

Slideshow # 3MJ & Images 3R Video FHfeld &R AdHd = | Transition
animation 3iR slideshow &4 U® YA (presentation) BT 3BT T AD! &,
RAT DI |

@3 slideshow @F & Image ¥R video GIFICAT (insert) TR “afs BB 31|
@b Ol presentation @3 (T transition, animation @3} slideshow FSI Ay
IE 9

Slideshow #T B 3 fafsar AfAfera 9 UlhaTd! Bahel a4 | Transition
animation X slideshow o ®E T UK AT ASd T AHG TADI ARl

THEN |

[llustrate with example how to create and view multiple spreadsheet in a project.
Explain any three types of chart in MS Excel. Discuss the various objectives of
spreadsheet.

IR0 Afed faRad, ®¥ 3 I3 project H multiple spreadsheet create Td
view &R F&Hd & | MS Excel # f&=i 9 A€ & charts & Ix # foaRay |
Spreadsheets @ fafi=1 Sgza &1 forftaer o |

@3 project @ R spread TOR @ (A (create and view) FOI T4l T 7 Trizgd
RN I F91 MS Excel @ @ @S & 4509 chart 39 91 Spread sheet @9
NISERCEASIGIPRIE Tl

groTgeHT g8 spreadsheet B RIST X 3@cldA (create and view) T,
TJEER0T Afe ARAT TJER] | g fa=drel YeReT MS Excel &1 chart 8%d!
AT T8N | Spread sheet &I A= ILTIDI BABA TBN |
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