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UNIVERSITY OF NORTH BENGAL 

B.Com. Programme 5th Semester Examination, 2020  

SEC3 (P1)-COMMERCE 

COMPUTER APPLICATION IN BUSINESS   

Time Allotted: 2 Hours Full Marks: 60 

ASSIGNMENT 
The figures in the margin indicate full marks. 

 

 Answer all questions from the following 15×4 = 60

1. You are required to discuss the different types of formatting that can be used in 
word processor. Explain the various facets of paragraphs formatting. Discuss the 
steps to insert table in a word documents.  
 

15

 vkidks fofHkUu izdkj ds formatting tks word processor esa O;ogkj gksrk gS] muds 
ckjs esa crkuk gSA Paragraphs formatting ds fofHkUu Hkkxksa dk o.kZu djsaA ,d word 
document esa vki dSls tables dks ?kqlk ldrs gSa] o.kZu dhft;sA 

 Word processor এ িবিভn ধরেনর formatting gিল আেলাচনা কর। Paragraphs formatting 
এর িবিভn িদকgিল বণ�না কর। Word document এ table �ঢাকােনা (insert) এর িবিভn ধাপgিল 
�লখ। 

 rikbZys oMZ izkslsljek iz;ksx xuZ lfdus fofHkUu <k¡pk (formatting) dks NyQy xuZ 
vko”;d NA Paragraph formatting dks fofHkUu iz{kg: crkmuqgksl~A ,oVk Word 
document ek Vscy ?kqlkmudks ykfx pj.kg: NyQy xuZqgksl~A 

  
2. List out the various steps involved in splitting and merging cells. What are the 

various text wrapping option available while inserting a picture in document? 
Discuss the process of applying bullet to some paragraph in a word documents.  
 

15

 Cells merge vkSj Splitting ds fofHkUu pj.kksa dk lwpho/k dhft;sA Documents esa 
text wrapping ?kqlkus dk fofHkUu fodYi fyf[k;sA Paragraph esa vki fdl rjg ls 
bullet ?kqlk ldrs gSaA 

 Cell merge এবং splitting এর িবিভn ধাপgিল িলিপবd কর। �কান document এ ছিব �ঢাকােনা 
(picture insert) এর �kেt িবিভn ধরেনর text wrapping option gিল িক িক ? একিট word 
document এ bullet বয্বহার এর পdিত বণ�না কর। 

 Cell merge j splitting dk pj.kg:dks lwph fnuqgksl~A Documents ek rfLoj 
?kqlkm¡nk fofHkUu text wrapping fodYi ds gqu~A Word document ek dsgh vuqPNsn 
(paragraph) g:ek cq¡nk (bullet) ykxw xuZ izfØ;kdks NyQy xuZqgksl~A 
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3. Discuss the process of inserting images and video in a slideshow. Explain how 
can transition, animation and slideshow help in preparing a good presentation.  

15

 Slideshow esa vki dSls Images vkSj Video lEefyr dj ldrs gSaA Transition 
animation vkSj slideshow dSls ,d izLrqfr (presentation) dks vPNk n”kkZ ldrh gS] 
O;k[;k dhft;sA 

 একিট slideshow এর মেধয্ Image এবং video �ঢাকােনা (insert) করার পdিত আেলাচনা কর। 

একিট ভাল presentation এর �kেt transition, animation এবং slideshow িকভােব সাহাযয্ 
কের ? 

 Slideshow ek Nfo j fHkfM;ks lfEefyr xuZ izfØ;kdks NyQy xuZqgksl~A Transition 
animation j slideshow ys dljh jkezks izLrqfr ek enr xuZq ldN rSldks O;k[;k 
xuZqgksl~A 

  

4. Illustrate with example how to create and view multiple spreadsheet in a project. 
Explain any three types of chart in MS Excel. Discuss the various objectives of 
spreadsheet. 
 

15

 mnkgj.k lfgr fyf[k;s] dSls vki dksbZ project esa multiple spreadsheet create ,oa 
view dj ldrs gSaA MS Excel esa fdUgha rhu rjg ds charts ds ckjs esa fyf[k;s A 
Spreadsheets ds fofHkUu mÌs”; dks fyfio/k djsaA 

 একিট project এ িবিবধ spread �তরী ও �দখা (create and view) িকভােব করা যায় ? উদাহরণ 
সহেযােগ বণ�না কর। MS Excel এ �য �কান িতন ধরেনর chart বণ�না কর। Spread sheet এর 
িবিভn উেdশয্ আেলাচনা কর। 

 izkstsDVek cgq spreadsheet dljh fltZuk j voyksdu (create and view) xusZ] 
mnkgj.k lfg O;k[;k xuZqgksl~A dquS fruokVk izdkjdk MS Excel dks chart g:dks 
O;k[;k xuZqgksl~A Spread sheet dks fofHkUu mÌs”;dks NyQy xuZqgksl~A 

 
——×—— 

 


